[image: C:\Users\Admin\Downloads\CDRC letterhead top band.jpg]
   

Activity Report  

· [bookmark: _GoBack]Title of Activity                                                      
· Date
· Place 
· Number of pax/participants
· Objective/s of the event
· Highlights of the event
· Output
· Quotes from guest speaker/s or resource person/s
· Key messages/learnings

If external:
· Name/s of attendee/s from CDRC
· Sponsoring organization

Attachments:
· Photos with description
· Links
· Materials for reference




Prepared by:

Name
Department/Designation
Date

72-A Times St., West Triangle Homes Quezon City – P.O. Box 2893 Quezon City C.P.O.
Telefax No. (632) 929-9822 - Telephone No. (632) 929-9820
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